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O T T I C I  O? BICIITAII O? STAT1 2- ~ ~I 

t A p p l i c a t i o n  f o r  D t l A l T M t l T  OT A I C I X V I 8  b .18T011 

shington S t r e e t  

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED 

1938-date WASTEWATER TREATMENT PLANT SPECIFICATION FILE 
I_____ 

-~ ~~ .~ ~ ~ . - ~~~ 

'.What i s  the  function of the of f ice  i n  which t h i s  record s e r i e s  i s  created? 

The Environmental P ro tec t i on  D i v i s i o n  lsces_pons ib le  for  t h e  maintenance and improvement 
of t h e  Sta te 's  environmental q u a l i t y  through research and program development, and through 
the  enforcement of  regu la to ry  l e g i s l a t i o n  i n  t h e  areas of water q u a l i t y  con t ro l ,  water 
subpply, a i r  q u a l i t y  con t ro l ,  s o l i d  waste management, and land reclamation. 

- --- - - -- 
1. This f i l e  contains the  following documents (include form numbers and t i t l e s ,  if any, 

and f i l e  arrangement ) . 
Documents r e l a t i n g  t o  main ta in ing  s p e c i f i c a t i o n s  f o r  t h e  cons t ruc t i on  and opera t ion  o f  

wastewater t reatment  p lants .  

Included a r e  d e t a i l e d  s p e c i f i c a t i o n s  and techn ica l  p r o v i s i o n s  p e r t a i n i n g  t o  s i t e  development, 
physical  s t ruc tu res ,  mechanical equipment,, c o i t r o l s ~  and ' inst rumentat ions,  and a l  I o t h e r  

:-- - func t ions  of a 'wastewafer t r e a  merit e lan t ;  p lans and b l u e p r i n k ; .  c o n t r a c t  documents; cos t  
data - i n  bound, 8 1/2 x ~ ' ' i l  vo'lumes. :i project.ions; and o the r  r e l a t e 8  

F i  l e  is arranged alpha-numeiical y by s p e c i f i c a t i o n  number. 

ATTACH SAMPLES OF THE FILE 



'. 
1 PAGE 2 - - 

Attach copy of summary o r  publ ica t ion .  

. [ I  [ I  

18. Could t h e  function be performed i f  t h e  f i les  were l o s t  o r  destroyed? [ I  [ I  
19. Is t h e  series ( o r  major por t ion  of i t )  regular ly  microfilmea? If  yes, why? [ I  [ I  
20. Does t h e  record s e r i e s  grovide data as input  t o  an EDP f i l e ?  [ I  [ I  

-~ 21. Does t h e  record s e r i e s  contain documentation produced- as^ EDP _pr in tout?  .~ .  ~~ [ I  [ I  

, [ I  [ I  

[ I  [ I  

17. Does t h e  s e r i e s  i n i t i a t e ,  amend o r  terminate agency po l i c i e s  and procedures? 

22. Has t h e  Federal Government issued in s t ruc t ions  governing t h e  retent ion/dispo-  
s i t i o n  of these  f i l e s ?  

If  yes ,  what? ~- ~ ~ - - -  
. ,  , . I ~  . ,  . ,  

24. REQUIREMENTS. ' The following requires  the  f i l e s  t o  be k e p t  2 :  years  : 

a. []STATE b. [ ISTATWE OF c .  [ ] A U D I T  d. []FEDERAL e .  MADMINISTRATIVE f .  []HISTORICAL 
LAW LIMITATION PERIOD LAW D E C I S I O N  VALUE 

(Cite  Law, Sta tu te ,  o r  other reason f o r  the retent ion requirement) 

--- -_ -~ _ _  
25. A G E N C Y - i C O m N D A T I O ~  This agency recommendsthat t h e  f i l e  s e r i e s  be cut  of f  at the  end 

of  each -[]CALENDAR YEAR -[]FISCAL YEAR -RIOTHER _____ , then:  

[ ] Hold i n  t h e  current  f i l e s  a rea  ' month(s)/ year(s) :  
[ Transfer t o  [ 1 S t a t e  Records Center [ 1 Local Holding Area; hold - ,year(s) : 
[ 3 Destroy. 
[ 3 Transfer  t o  S t a t e  Archives f o r  permanent re ten t ion .  

. .  

(Indicate b r i e f l y  rationale f o r  recornendations aboue/or write additional remarks) : 
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STATE 9- O??ICl O? 81CRITAI1  O? STAT1 

\ OF A p t l i c a t i o n  f o r  DI?ARTNlIT O? ARCIIV18 b 118T011 

GEORGIA R E C O R D S  D I S P O S I T I O N  S T A N D A R D  RlCORDl U n A C l * . l t  DI.rBrom 

47 T r i n i t y  Avenue 

E S T A B L I S H  D I S P O S I T I O N  S T A N D A R D ;  D I S P O S E  OF P R E S E N T  A C C U M U L A T I O N ;  
R E C O R D  WILL C O N T I N U E  TO A C C U M U L A T E .  N O  F U R T H E R  A C C U M U L A T I O N  A N T I C I P A T E D .  

LWastewater Treatment Plant Specificatio&=e--- - -- 2 -.--- 1938 - date -- 
5 

'*What i s  the  function of the o f f i ce  i n  which t h i s  record s e r i e s ' i s  created? 

The Environmental Protection Division is responsible for  the maintenance 
and improvement of the state's environmental quality through research, 
program development, and the enforcement of regolatory legislation in the 
areas of water quality control, water supply, air quality control, solid 
waste management, and land reclamation. 

J- 

. .  I 

=% 

_ -  __f_ -~ - -- 
1. This f i l e  contains the following documents (include form numbers and t i t l e s ,  if any, 

and f i l e  arrangement ) . 

treatment p lan ts .  ki, 
Documents r e l a t i n g  to :  spec i f i ca t i ons  f o r  the cons t ruc t ion  and operat ion o f  wastewater 

Included are: detai, led spec i f i ca t i ons  and techn ica l  p rov is ions  per ta  
development, physical  s t ruc tu res  , mechanical equipment , con t ro l s  and 
and a l l  other func t ions  o f  a wastewater treatment p lan t ;  plans and b 
documents; cos t  p ro jec t ions ;  and o ther  r e l a t e d  data i n  bound 8% x 11 

Arranged alpha-numerical ly by s p e c i f i c a t i o n  number. 

ATTACH SAMPLES OF T H E  F I U  

n ing  t o  the  s i t e  
instrumentat ions , 
uepr in ts ;  con t rac t  
volumes . 



13. Is t h i s  t he  Record Copy of t he  series? 
{Y.S. Environmental P ro tec t i an  A ency has one co 

15. Is the  information contained i n  t h i s  series ever sumnarized o r  published? 

t o f  spec i f i ca t i ons )  

I / +  
. Is there  a duplication of t h  9 s series i n  an0 €% er  o f f i ce  o r  agency? 

Attach CODY of summarv o r  Dublication. 
[ 1 [XI  

- 1  - - 
16. Does the  se r i e s  contain class ' if ied information requiring secur i ty  handling? [ 1 [XI 

17. Does the  s e r i e s  i n i t i a t e ,  amend or  terminate agency pol ic ies  and procedures? I 1 [XI 

[XI [ 1 18. Could the function be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? 

19. Is t h e  s e r i e s  ( o r  major portion of i t )  regularly microfilmed? If yes,  why? 

20. Does the record series provide data as input t o  an EDP f i le?  

[ 

[ 

[XI 

[XI 
21. Does the  record series contain documentation produced as EDP pr intout?  [ 1 [XI 

1x1 ' [ 1 
- 

k e t a i n  3 ears a f t e r  p l a n t  i s  completed i f  Federal funds invo lved.  See 

-- Fed. Refister --¶ vo l  38,  # 151,  p.21343. 
22. Has t K e Federal Government issued ins t ruc t ions  governing t h e  retention/dispo- 

s i t i o n  of these f i l e s ?  
~ 

[XI [ 1 &On1 t h e  s p e c i f i c a t i o n s  f o r  l a n t s  i n  o e r a t i o n  
3. $ill there  be a need f o r  ! hese recor % s 10,  1 years from now? If  yes,  what? 

24. REQUIREMNTS. The following requires the  f i l e s  t o  be kepdsee below) a: 
8 .  [ ]STATE b. ISTATWE OF c.  []AUDIT d .  [ ]FEDERAL e.  P(1ADMINISTRATIVE f .  [ ]HISTORICAL . LAW LSMITATION PERIOD L A W  DECISION VALUE 

L (Ci te  L a ,  Sta tu te ,  OF other reason f o r  the re ten t ion  requirement) 
R e t a i y u n t i l  a s p e c i f i c a t i o n  becomes obsolete o r  superceded when a p l a n t  i s  abandoned, 

. enlarged, or remodeled. 
I- - I_ _- 
2 5 .  AGENCY RECOMMENDATION$. This agency recommends t h a t  the f i l e  s e r i e s  be cut of f  a t  the enc 

of each -[]CALENDAR YEAR -[]FISCAL YEAR - # ] O T H E R ( s e e -  , then  : 

] Hold i n  the current f i l e s  area ' month(s)/ yea r ( s ) :  
] Transfer t o  [ 1 S t a t e  Records Center [ ] L o c d  Holding Area; hold y e a r ( s ) :  
] Destroy. 
] Transfer t o  State  Archives f o r  permanent re tent ion.  . 
] Destroy immediately a f t e r  cut-off. 

:XI Other: (Specify) Review f i l e s  every '6  months aqd remove s p e c i f i c a t i o n s  which have 
become obsolete o r  superceded; then destroy.  

(Indicate -r efly ra---male for recomenda. ions aboue/or ur i  ! addi h n a l  remarks)  


